Teacher Recommendation Request

Student’s FULL name__________________________________________  

Student’s birth date ___________ Phone __________________________
Student’s email for college use​​​​​​​​​___________________________________

Teacher’s name __________________________

I hope you will agree to this request to write a college recommendation for me.  On the reverse of this form, I am providing you with information about my activities and community service projects, and I will also be happy to meet with you if that would be helpful.

It will help my college advisor if you would forward your recommendation early in the fall, if at all possible, so the letter can be included with my first application.  As soon as I learn of that specific application deadline, I will immediately let you know so that if you have not yet written the letter, you may do so and be able to give it to my college advisor 10 days before that deadline.  My college advisor also asks that you write it on white paper (leaving room for the school logo on the top) and sign it in black ink, and that you make it a generic recommendation so that it will be appropriate for all colleges to which I will eventually apply.  
Some colleges require additional forms that must by completed by the teacher as well. I will bring these forms to you well in advance to meet the college’s deadline.

If you are unable to write a recommendation for me, please let me know as soon as possible so I may ask another teacher.







Thank you,





__________________________________







 (signature)

Your answers to these questions are for your benefit, so don’t be shy or humble; let the real you come out.  Feel free to ask friends or family for help or input.  You may use a continuation page if you would like.
1.  What words would your friends, parents, teachers use to describe you?  Why?  ____________
____________________________________________________________________________________________________________________________________________________________
2.  What are your priorities for the next 5-10 years (educational, professional, etc.)?  Why are they your priorities? _____________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3.  What do you consider your major academic achievements to be?   Why?__________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4.  What colleges/universities do you intend to apply to?  If you’re not sure, give an idea of the type of place you would d like to attend (describe the atmosphere). ________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5.  In what ways will a college/university benefit from having you as a student, i.e., what do you have to offer?  What will your contributions be as you attend? ____________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6.  What special talents do you have? ​​​​​________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7.  What have been your major accomplishments? Why did you select these?  ________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
8.  What one aspect of yourself would you emphasize if you were writing your own letter of recommendation? Use an example or story to demonstrate your answer.  ______​​​​______________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Important: Provide the teacher a list of your activities by attaching it to this form.


(over) →


