STATEMENT OF UNDERSTANDING


College Advising Policies on

Transcript Fees

and

Application Procedure Completion
I understand that The Covenant School’s Office of College Advising (OCA) will send transcripts, at no cost to me, to the first six colleges or universities to which I apply.  For each transcript request over six, I understand that a charge of $5.00 will be posted to my student billing account at the close of the school year.
Furthermore, when I request OCA to submit its portion of my college applications to colleges and universities via permission granted through the office’s Transcript Release Book, I understand that I must follow through by submitting my own portion of those applications.  I understand that a complete college application is one that meets the college’s application filing deadline and is in a form that lets the college begin its application review process, i.e., that it includes all the forms, fees, supplements, and standardized test scores required by a college (I also realize that I must ask the College Board and/or ACT to send my standardized test scores directly to those colleges that require them).  
If a student decides NOT to apply to a college that was previously written in the Transcript Release Book, (s)he should cancel that application per counsel with the college advisor.
Students should bring in copies of all official decision letters (or official emails) REGARDLESS OF OUTCOME to the college advisor to complete the student’s file.  A final transcript will be sent to the ONE college to which the student will attend (and to any college where the student decides to remain on the waiting list).
________________________________________       
____________________________

             (student name – printed)




         (date)

________________________________________

              (student signature)

________________________________________

______________________________
             (parent name – printed)






________________________________________

_____________________________
              (parent signature)






(date)
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